PURCHASE INDENT
1. Indent No.: ___________________________________________________________________ 
2. Name & Designation of Indenter: _________________________________________________
3. Name of Department/Section:____________________________________________________
4. Provision: Capital/General: ___________________________ (For Purchase/Accounts Section)
5. Budget Head: College/Project:  ___________________________________________________
6. Previous Purchase, if any: _______________________________________________________
	Sl. No.
	Name of Item
	Generic Technical Specification (Do not mention Brand/Make/Model unless justified)
	Qty.
	Estimated Unit Price
	Total Amount

	
	
	
	
	
	



7. Purpose:_______________________________________________________________________
8. Justification:_________________________________________________________________________________________________________________________________________________
9. Recommendation of HoD/IC Section: _______________________________________________
10. Availability in Store: Yes/No_______________ (Available Quantity) ______________________

Signature of Indenter with Date
Dean
